What the ‘manage cover’ page shows as parts of a day[image: ]

What the ‘create absence’ page allows:
[image: ]

Leave ‘start / end’ times here (though it would be much more helpful if you just had one box to type into, e.g. “12.45” rather than “12” (click next box) “45”)
Add underneath the elements of the school day,as pulled through from ‘parts of the day’ in timetable manager’
For us that would be:

· Registration
· Period 1
· Period 2
· Period 3
· Period 4
· Break
· Period 5
· Period 6
· Registration
· Lunch
· Period 7
· [bookmark: _GoBack]Period 8
· Period 9
· Period 10

image1.png
siAr

e | o | s sesaree| e | mee | mee | me | ome | mee | e | ome
o | o | e | vec N e
mee | w0 | i | oweo | S | | mEA | 128A | ge | g |assermee|sornes| e | e





image2.png
ac

Absence Properties |  Absence Notes

- Absence Details:

Absence Reasor: [ liness vl

- Absence Date Range:
Selected Cycle: Acad Year 2023 - 2024 - ACA

Start Date: [ 19-Jan-2024

End Date: [ 19-Jan2024

- Absence Time Frame:

Duration Type: | By Ti

Quick Actions: [ AllDay | [ Morning [ Afteroon | [ Evening

StartTime: [ 08 v[:[00 v

EndTme: [17 v|:[00 v

- Display Absence:

Display in HR Manager: (8 If selected, record will be displayed in HR Manager.





